







	Article 55. Business Trips of Civil Servants

1. In case of going on business trip civil servants shall be reimbursed with expenses and provided with compensation. The procedure of business trips organization is regulated by the Cabinet of Ministers of Ukraine.

During the period of business trip a civil servant shall retain his position and remuneration.

Article 56. Professional Training of Civil Servants

1. Professional training of civil servants shall be financed with the state or Autonomous Republic of Crimea budget or by physical and legal persons.  

2. Relations in regard to re-training of civil servants are regulated with the national education legislature except for peculiarities envisaged with this Law and other legislative acts regulating civil service issues. 

Relations in regard to improvement of qualification of civil servants are regulated with this Law and other legislative acts regulating civil service issues.

3. Needs in re-training is assessed by a civil servant and permanent head during civil service entering and its perfomance.

In case of termination of civil service at civil servant’s initiative during a three-year period upon re-training completion financed fully or partially with the state budget, he/she shall reimburse the costs of re-training in accordance with the procedure established by the Cabinet of Ministers of Ukraine.  

4. Improvement of civil servants’ qualification is conducted to enrich professional knowledge systematically, get and improve practical skills and competencies required for professional performance, including foreign language learning, and is a compulsory component of civil service career progression.

Improvement of civil servants’ qualification is carried out in the form of special courses, workshops, trainings and other activities aimed at enhancement of professional level of civil servants during performance of their duties, and also, in the form of training and self-education.

5. Permanent heads shall be responsible for in- or out-agency arrangement of civil servants’ qualification within the agency budget limits.   Also, in compliance with law, permanent heads shall have the right to procure services from enterprises, organizations and agencies with various ownership forms at a competitive basis that are necessary for improvement of civil servants’ qualification.   

6. Civil servants shall improve their qualification in an in- or out-agency way upon the decision of permanent head at least once in five years and also, upon the necessity defined. 

The improvement of civil servants’ qualification requirements are formulated by a civil servant and his/her immediate superior pursuant to the results of his/her annual performance appraisal training.  

7. A customer of services required for re-training and improvement of civil servants’ qualification, may be the authorized central executive agency responsible for civil service management or relevant government agencies where civil servants perform their service. 

Article 57. Individual Training Program of a Civil Servant

1. A civil servant shall eleborate individual training program on the basis of annual performance assessment. The training program shall be agreed with immediate superior of a civil servant, head of the structural subdivision on human resource management (personnel division) and approved by the permanent head of the agency.
2. The training program may include re-training, improvement of qualification, development training and self-education of a civil servant.  

Typical regulations on training program for civil servants shall be approved by an authorized central executive agency responsible for civil service issues. 

Article 58. Internal Code of Conduct in a Government Agency

1. Internal code of conduct in a government agency shall be:

1) beginning and end of civil servants’ working time.;

2) breaks for having rest and meals;

3) conditions and terms of civil servant’s presence in a government agency on weekend, public holidays and non-working days as well as on overtime work;

4) procedure of notification of a civil servants on service issues regulations;

5) time and place for payments receive;

6) general instructions on labour protection and fire security;

7) general behaviour rules in a government agency;

8) procedure of notification on absence on a working place;

9) other instructions complying with this Law and other legislative acts on civil service issues;

2. Internal code of conduct shall be approved by the permanent head for the period not exceeding two years.

3. Internal code of conduct shall come in force next day after their approval unless later term of their coming in force is envisaged with legislation. All the civil servants shall be notified on the internal code of conduct upon their signing. 

4. During entering the civil service by civil servants, the permanent head shall be obliged to notify them upon their signing on internal code of conduct and provide possibility to be informed on them at any appropriate time. 

Article 59. Creation of Conditions for Professional Duties Performance

1. An employer’s representative shall create healthy and secure working conditions necessary for civil servants to perform properly their professional duties. 

To achieve this, a permanent head shall: 

1) provide civil servants with information required to perform their duties;

2)  arrange facilities for professional duties performance as well as for taking food that are kept in a proper order or improved if necessary;

3) arrange working places kept in a proper order;

4) supply civil servants with required equipment;

5) provide possibility to obtain medical services.  

Section V. Remuneration, incentives and social security for civil servants

Article 60. Remuneration of Civil Servants

1. The state shall provide civil servants with sufficient salary to ensure professional execution of their official duties as well as for effective, efficient and motivated work. 

2. Conditions of remuneration of civil servant shall be set up by the Cabinet of Ministers of Ukraine.  

3. Minimal official level of salary for civil servants shall be not less than 150 percent of the minimum official salary in Ukraine. 

Article 61. Incentives for Civil Servants

1. For the effective and sound execution of the official duties, for outstanding accomplishments at civil service, following incentives shall be used as encouragement for civil servants:  

1) official acknowledgement;

2) award certificates, other types of certificates issued by government bodies; 

3) pre-term assignment of higher rank according to the procedure set up with this Law;

4) recommendation for state awards. 
Article 62. Social Security Support of Civil Servants

1. Civil servants shall be entitled to privileged interest-free mortgage for purchase and building of housing. Mortgage terms and procedures are determined by the Cabinet of Ministers of Ukraine according to the relevant budget allocations. 

2. According to the established procedure, civil servants and members of their families living with them shall be entitled to free medical services in state health care institutions. The same procedure regarding provision of medical services shall apply to civil servants and members of their families upon their retirement or resignation.

3. Civil servants shall be entitled to the compulsory state social insurance in accordance with state legislation on the compulsory social insurance. 

Article 63. Pension Support and Financial Aid to Civil Servants

1. The right for pension support shall be given to persons who have reached the retirement age envisaged with the Article 26 of the Law of Ukraine “On the Compulsory State Pension Insurance” and have the length of working experience for not less than 25 years for male, and for not less than 20 years for female including the length of civil service employment for not less than 10 years and those who, at the moment of reaching the retirement age, were occupying positions of certain Categories on the civil service, and, also, persons who have occupied such positions for not less than 20 years regardless the place of work at the moment of reaching the retirement age. The pension for civil servants shall be granted in the amount of 80 percent of their salary, which includes all types of payments that, according to the legislation, are imposed with social dues to the compulsory state pension insurance. For every full year of the civil service employment over 10 years the pension shall increase for 1 percent but not more than 90 percent of the salary.

2. For amounting the pension of a civil servant, the base pay, incentives for the rank and years served valid for the last occupied position at the moment of application for pension shall be considered. Other types of payment for civil servants they received while occupying civil service positions for the last 24 calendar months without a break that gives the right for such type of pension before application for the pension, shall be taken into consideration or for any 60 calendar months of such work before application for the pension regardless breaks during the said terms of position occupied.

3. The average monthly amount payments said in the parts first and second of this Article for 24 calendar months of work without a break before the pension application or for 60 calendar months of work without a break is calculated by dividing of the total amount of the payments into 24 or 60. Adjustment of the said payments shall be done according to the procedure established by the authorized central executive agency in the sphere of labour and social policy at consent of the authorized central executive agency in the sphere of finance. 

4. At person’s initiative, the pension may be amounted out of the salary of a civil servant that he/she received while holding civil service positions during the last 24 calendar months of work without a break or for any 60 calendar months of such work without a break before January 1, 2007 according to the procedure envisaged with the part two of the Article 40 of the Law of Ukraine “On the Compulsory State Pension Insurance”. 

The average salary for servants serving in the economic spheres of Ukraine shall be established by the authorized central executive agency in the sphere of statistics.  

5. In case, if the length of civil service employment is less than 24 calendar months, the average remuneration envisaged with the parts two and four of this Article shall be amounted by dividing of the total amount of paymentsinto 24.

6. The pension, granted before the determined term, according to the section “d” of the part one of the Article 26 of the Law of Ukraine “On Employment of Population”, section “c” of the part one of the Article 12 of the Law of Ukraine “On General Principles for Further Exploitation and Closing of the Chernobyl AES and Transformation of the Damaged Fourth Energy Block of the AES into Ecologically Secure System” and the Article 21 of the Law of Ukraine “On Main Principles of the Social Protection of Labour Veterans and other Aged Citizens of Ukraine” before civil servants reach the retirement age envisaged with the Article 26 of the Law of Ukraine “On the Compulsory State Pension Insurance” shall not be paid to working pensioners.

7. Civil servants who have reached the retirement age envisaged with the Article 26 of the Law of Ukraine “On the Compulsory State Pension Insurance”, during the period of getting in a job according to laws of Ukraine, shall retain average monthly payment or other monthly payments, and the pension on retirement age achievement shall be set out in compliance with the requirements of this Article. 

8. Civil servants, recognized officially as invalids of the groups I and II, regardless the reasons for invalidity shall be granted with pension on invalidity in the amount envisaged with the parts one – five of this Article upon termination of the civil service career progression and having served on the civil service not less than ten years of insurance experience required for granting pension on invalidity in compliance with the law of Ukraine “On the Compulsory State Pension Insurance”.  

9. Civil servants who were recognized officially as invalids of the groups I and II before they entered civil service and the period when they were holding civil service positions is not less than 15 years, shall be granted with the pension on invalidity on terms envisaged with the part eight of this Article only after termination of his/her civil service career progression in case if, right before application for such pension, they were holding the said positions.  

10. If civil servants who were granted with pension on invalidity in compliance with this law re-enter the civil service, pension payment on invalidity shall be terminated for the period up to resignation from the civil service or reaching the retirement age at the civil service. In case of prolongation of civil service employment without registration of the pension on invalidity according to the terms envisaged with the parts eight – nine of this Article, civil servants shall have the right to receive pension in compliance with the Law of Ukraine “On the Compulsory State Pension Insurance”.  

11. In case of change of the group I on invalidity onto the II one or vice versa, or recommencing of work capacity, the pension on invalidity payment shall be regulated according to the Article 35 of the Law of Ukraine “On the Compulsory State Pension Insurance”.

12. In case of termination of the pension payment to an invalid of the group I or II because of registration him/her as an invalid of the group III, and if he/she is registered as an invalid of the group I or II during next medical examination, the previous pension payment shall be recommenced to a civil servant at the date of registration of the groups I or II on invalidity according to the terms envisaged with this Law, if the termination period of the previous pension payment is not more than five years. The same procedure shall regulate granting of the invalidity pension according to the terms envisaged with this Law to civil servants who were not granted with such one because of prolongation of the civil service career progression. 

13. In case of death of a civil servant whose civil service experience was not less than 10 years, disabled members of his/her family who were supported by him/her (there is no difference for children – either they were supported by the dead or were not) shall be granted with the pension because of loss of a breadwinner in the amount of 70 per cent of his/her salary including social benefits for the compulsory state pension insurance in compliance with the parts one-five of this Article; and for two or more family members – 90 per cent. Disabled people are determined with the Article 36 of the Law of Ukraine “On the Compulsory State Pension Insurance”.

14. The right for pension granting because of loss of a breadwinner according to the terms envisaged with the part fourteen of this Article shall also belong to disabled members of the dead civil servant’s family who was granted with the pension envisaged with this Law. 

15. The part of the pension for civil servants that does not exceed the pension of the solidarity system granted in compliance with the Law of Ukraine “On the Compulsory State Pension Insurance” shall be paid out of the Pension Fund of Ukraine. The part of pension exceeding the said amount shall be paid out of the state budget of Ukraine. 

16. Upon the civil service termination for persons who, according to the established procedure, were approved to prolong civil service performance, and at their initiative, shall be allowed to recalculate their pensions based on the salary determined with the part two-five of this Article as of the day of resignation.  

17. In case of base pay increase for civil servants based on the resolutions of the Cabinet of Ministers of Ukraine, the pensions shall be increased at the index of salary increase determined by the Cabinet of Ministers of Ukraine. 

18. In all cases, pension calculation, at the date of pension granting (or recalculation), is based on the salary which is considered within the range of the fixed maximum limit of real expenses covering employees’ salaries, taxable income (revenue), aggregated taxable income (maximum amount of salary (income) imposed with insurance dues for social funds. 

19. Pension for civil servants shall be granted from the date of pension application, except for the cases when pension is granted prior to the fixed term, in particular:

pension on retirement age achievement is granted from the date of application for the pension, if application was not later than during three months from the date of retirement age achievement by a person;

pension on invalidity is granted from the date of invalidity registration, if application for the pension was not later than during three months from the date of invalidity registration but not prior to resignation from the civil service position;

pension on breadwinner loss is granted from the date next after the death, if application for such pension was done during 12 months as of breadwinner’s death. 

20. Pension envisaged with the part seventeen of this Article shall be recalculated also for pensioners who were granted with pension in compliance with the Law of Ukraine “On Civil Service” # 3723-XII as of December 16, 1993.

21. In case of death of a pensioner, his/her relatives shall be paid the single financial aid in the amount of two-month pension received by the pensioner but not more than the amount, which is imposed with insurance dues for social funds at the moment of the death.

22. A civil servant dismissed from the civil service because of being convicted for intentional crime having misused his/her official position or fact of corruption shall be deprived of pension granting envisaged with this Article. In such cases a civil servant shall be granted with the pension on general basis.  

23. Civil servants retiring for pension shall be paid the single financial aid in the amount of ten-month base pays if their public service employment is not less than 10 years, what shall be recorded in the employment record book. 

SECTION VI. WORKING TIME AND LEISURE TIME OF CIVILSERVANTS

Article 64. Working Time and Leisure Time of Civil Servants

1. Working time of civil servants is the time spent on execution of their official duties in accordance with internal labor policy of the civil service agency and according to the Employment Contract; and other time periods, which are qualified by this Law as working time of civil servants.  

2. Normal working time of civil servants shall be 40 hours per a week.

3. Working week of civil servants shall consist of five working days plus two days off. 

4. Part-time employment shall be specified in the Employment Contract between employer’s representative and civil servant and can be determined at the time of hiring for civil service as well as at the time of service.  The employer’s representative shall be obliged to set up a part-time working day for a pregnant woman, woman who has a child aged fourteen years or a child-invalid also being under her tutoring or she is tutoring a sick member of her family, what is medically recorded, at her request. 

In the case of part-time employment salary shall be paid according to the number of hours spent on the civil service. 

5. If required by supervisor, in the case of urgent and unforeseen tasks, civil servants, who are not restricted by law to work on a full-time basis, shall be available to work extra service hours as well as weekends and holidays. Compensation for extra working time shall be defined by the procedure established by the Cabinet of Ministers of Ukraine. 

6. In the case when holiday or non-work day coincides with weekend, the duration of non-working time shall be extended by number of weekends covered. 
Article 65. Annual Leave of Civil Servants

1. Civil servants shall be entitled for annual leave. The duration of annual leave is 30 calendar days. 

2. Civil servants can be recalled from the annual leave by the decision of the supervisor in accordance to the procedure established by the Cabinet of Ministers of Ukraine.  

Article 66. Additional Leave for Civil Servants

1. Civil servants who have a long length of civil service employment shall be entitled for additional paid leave. The duration of additional leave is determined according to the following scheme: over 10 years of service– 5 calendar days of additional leave; over 15 years of service – 10 calendar days; over 20 years of service – 15 calendar days.  

Procedure and conditions regarding additional annual leave shall be established by the Cabinet of Ministers of Ukraine. 
2. Civil servants who are graduate students at schools with evening and correspondence modes of education, shall be entitled for additional annual leave in accordance with the following: 
1) civil servants who are first and second year graduate students; during the lecture period, laboratory works, testing and examination
for graduate schools with first and second levels of accreditation with evening mode of education – 10 calendar days of additional leave;  

for graduate schools with third and fourth levels of accreditation with evening mode of education – 20 calendar days;  

for graduate schools with any level of education with correspondence mode of education – 30 calendar days. 

2) civil servants who are third and over year graduate students; during the lecture period, laboratory works, testing and examination
for graduate schools with first and second levels of accreditation with evening mode of education – 20 calendar days of additional leave;
for graduate schools with third and fourth levels of accreditation with evening mode of education – 30 calendar days;
for graduate schools with any level of accreditation with correspondence mode of education – 40 calendar days. 

3) for the period of state examination for graduate schools with any level of accreditation – 30 calendar days of additional leave. 

4) for civil servants – graduate students of schools with first and second levels of accreditation with evening and correspondence modes of education, for the period of master thesis preparation and defense — two months, for schools with third and fourth levels of accreditation – four months. 

3. The duration of additional leave for civil servants – post-graduate students in schools with evening/ correspondence modes of education, shall be determined as for civil servants who are third and over year graduate students at the schools with corresponding level of accreditation 

4. Civil servants- PhD students, for the period of admission tests shall be entitled to additional 10 calendar days leave per each test.   
5. Civil servants – PhD students which successfully proceed with individual performance plan, shall be entitled to additional 30 calendar days leave. Also, this group of civil servants shall be entitled to one day a week off during four years of education. The payment for the day off shall be amounted to 50 percent of the average salary of civil servants. 

Article 67. Procedure and Conditions of Granting Annual Vacations

1.  Full annual vacation and additional types of leave during the first year of civil service career progression shall be granted to civil servants after the six-month employment period without a break in a government agency. 

In case of granting the said vacations before the six-month period is over, their duration shall be determined proportionally to the working period.

Public holidays shall not be considered in determining the duration of annual vacations.

2. Annual vacations for the second and next years of civil service can be granted to a civil servant at any period of the year in accordance with schedules approved by the permanent head and brought to all civil servants’ attention. Government agency’s preferences, civil servants’ personal concerns and their vacation opportunities shall be taken into consideration during schedule preparation.     

3. The factual period of annual vacation granted in accordance with the schedule shall be agreed between a civil servant and his/her superior who shall be obliged to inform the civil servant in writing about the starting date of vacation not later than two weeks in advance before the determined period in the schedule. 

4. Partition of the annual vacation for parts of any duration can be allowed at worker’s initiative only if its main part without a break is not less 14 calendar days. 

Unused part of the annual vacation shall be granted to a civil servant, as a rule, before the end of the year but not later than in 12 months after the end of the year for which vacation shall be granted. 

5. The civil service employment experience giving the right for the annual main vacation shall include: 

1) period of the civil service career progression (including part-time working period) during the year for which vacation shall be granted; 

2) period when a civil servant did not work in fact but retained his/her civil service position and full or partial salary in compliance with legislation (including paid period of a forced absence from work caused with unlawful dismissal, removal or transfer to another position); 

3) period when a civil servant did not work in fact but retained his/her position and received state social insurance benefits excluding partially paid child rearing leave till a child is aged three years; 

4) other working periods envisaged with legislative acts on civil service issues. 

6. In case of dismissal, a civil servant shall be paid compensation for all unused days of his/her annual vacation as well as of additional types of leave.

At civil servant’s initiative, a part of annual vacation shall be compensated. Duration of annual and additional vacations granted to a civil servant should not be less than 24 calendar days. 

Article 68. Unpaid Leave

1. A civil servant can be granted with unpaid leave for family reasons and other important reasons without payment provided for the period of up to 14 calendar days during the year.

Article 69. Civil Servants’ Vacation for Creative Work

1. A civil servant can be granted a vacation for creative work. Its period, granting procedure, conditions allowing to grant it and payment during it shall be regulated by the Cabinet of Ministers of Ukraine.

Article 70. Civil Servants’ Special Leave with Pay

1. Based on the medical record, civil servants – women – shall be granted with paid leave for the period of pregnancy and delivery which is:
1) 70 calendar days – before delivery;
2) 56 calendar days – after delivery (70 calendar days – in case of giving the birth to two or more children and in case of complications) as of the day of delivery.
2. Civil servants who adopted newborn children from a maternity hospital shall be granted with vacation for the period of 56 calendar days (70 calendar days – in case of adopting two or more children) as of the day of adoption. In case of adoption a child (children) by both parents, vacation shall be granted to one of the parents at their consideration.
3. Upon the end of the maternity leave, a civil servant – woman, at her consideration, can be granted with child rearing leave till a child is aged three years and if a child needs home care for the period defined in the medical record but not exceeding the age of six years, in case, if a child has a diabetic diagnose of I type (dependent on insulin) – till a child is aged sixteen years and needs home care. 

The leave can be used fully or partially as well as by a child’s father, grandmother, grandfather caring about the child or by a person who has adopted or tutoring the child.   

At the consideration of a woman or persons set out in the part three of this Article during being on a child rearing leave, they shall have a right to work part-time. During the leave, they shall retain a right to be granted with financial help for child caring till a child is aged three years.

4. A woman who serves as a civil servant and has two or more children who are under the age of fifteen years or a disabled child or who has adopted a child, a single mother or father who is rearing a child without a mother (also, if a mother is hospitalized over a long period of time), a civil servant who is tutoring a child or has been recognized by court as a tutor are granted with additional leave with pay for the period of 7 calendar days without public holidays or non-working days. 

In case of several the above said reasons for such vacation, its period shall not exceed 14 calendar days. 

5. The maternity (pregnancy and delivery) leave period shall be accumulated and equal to 126 days (140 calendar days in case of giving birth to two or more children and delivery complications). The leave is granted fully not depending upon the number of days taken before the delivery.   

At the written request of a civil servant – woman, the service head shall be obliged to accumulate the maternity leave and annual vacation periods regardless the period of her civil service career progression in the current year. 

6. The child rearing leave when a child is less than three years old shall be granted and registered upon the order of the permanent head. 

The child rearing leave when a child less than three years old shall not be granted to a civil servant, if a child is granted with welfare.
Other special leaves with pay for civil servants with children are granted additionally to annual vacations envisaged with Articles 65 and 66 of this Law and shall be transferred for another period or extended. 

PART VII. DISCIPLINARY LIABILITY OF CIVIL SERVANTS

Article 71. Grounds for Disciplinary Liability of Civil Servants

1. The reason for taking disciplinary measures or starting legal procedures against a civil servant is commitment by a civil servant of a disciplinary misconduct, that is, intentional violation of provisions of this Law or other legislative acts relating to the civil service. 

2. Disciplinary measures shall not be taken against a civil servant, if three months have passed since the permanent head in the agency received the information about the misconduct or two years have passed after the misconduct occured.

3. Disciplinary measures should correspond with the seriousness of disciplinary misconduct and guilt of a civil servant. While choosing the type of disciplinary measures, the government agency or permanent head should take into consideration the character of the misconduct, its circumstances, previous conduct of a civil servant and his/her personal input in performance of the official duties.  

Article 72. Types of Disciplinary Measures and General Principles of their Imposing 

1. The following disciplinary measures can be imposed on a civil servant:

1) reproof;

2) reprimand;

3) up to one year delay in assignment of the next rank;

4) notification about improper service adequacy;

5) termination of the Employment Contract.

2. In case of minor offence of internal code of conduct in a government agency, internal document circulation, that are approved by executives, other insignificant disciplinary misdeeds, and failure to perform job duties set out in the Employment Contract, an agency or official imposing disciplinary measures can impose reproof. 

In case of improper performance of official duties, violation of this Law and other Ukrainian legislative acts, other disciplinary misconduct, a civil servant can be imposed with reprimand.

Delay for up to one year in assignment of the next civil service rank to a civil servant is employed in case of negative results of his/her civil service performance assessment as well as in cases when a civil servant was imposed with such disciplinary measure as reprimand during the year.   

Notification about improper service adequacy, termination of the Employment Contract can be employed for a single serious violation of the Constitution and Laws of Ukraine or systematic improper performance of official duties, systematic violation of internal code of conduct in a government agency, when such disciplinary misconduct occurred during the year as of date when a civil servant had been imposed with any other type of disciplinary measures except for a reproof for the previous disciplinary misconduct.      

Article 73. Government Agencies and Officials Imposing Disciplinary Measures
1. Disciplinary measures shall be imposed on: 
1) civil servants holding positions of the Categories first and second by government agencies or officials responsible for appointing to a certain position;
2) civil servants holding positions of the Categories third - seventh: 

reproof and reprimand – by the permanent head;

other disciplinary measures -  by the permanent head upon the solicitation of the Disciplinary Board comprising of at least five persons. The members of the Board shall be approved by the permanent head.

Article 74. Procedure of Taking Disciplinary Measures

1. Upon receiving the information the permanent head shall require written explanation from the civil servant about his/her misconduct.

2. Decision on taking such disciplinary measure as reproof and reprimand shall be made by a government agency or official responsible for appointing to a certain position. It shall be registered with an act or made only by the permanent head and registered with the issued order.
3. Other types of disciplinary measures shall be taken to civil servants after the examination of disciplinary misconduct case by a government agency or an official who shall impose such measures (Article 73 of this Article) and preceding disciplinary investigation conducted by the permanent head or an official authorized by him/her. 

Disciplinary investigation shall be done during one-month period. In case of necessity, the period can be extended by the permanent head but for not more than two months according to the procedure established by the Cabinet of Ministers of Ukraine.

4. Based on the investigation results of а civil servant’s misconduct, the permanent head, within two-week period, shall make the decision on submission of the case for the consideration of the Disciplinary Board or for closing the case down.
5. Disciplinary Boards, statutes of which shall be approved by the Cabinet of Ministers of Ukraine, shall study disciplinary cases within two-week period upon submission of the materials and present their conclusions to the permanent head for his/her decision to be made. 

6. Disciplinary Boards shall study disciplinary cases in the open regime except for the cases on which the decision was made to be studied in the close regime in order to retain the state secret. 

A civil servant who is called to account shall be notified in the written form by the Disciplinary Board not later than three days prior to case examination about the date and place it will take.  

7. During the case examination meeting, the civil servant on whom disciplinary measure is imposed, his/her explanation should be heard except the cases of civil servant’s absence on the Disciplinary Board without serious reasons.
8. The decision on imposition of disciplinary measure shall be made within tree-day period by the permanent head taking into consideration the conclusion adopted by the majority of the Disciplinary Board members. The copy of the resolution shall be given to the civil servant in the day of its adoption.

Article 75. Appealing against the Decision on Imposition of Measures

1. Decisions on disciplinary measures shall be appealed by civil servants holding civil service positions of the Categories third – seventh to the authorized central executive agency responsible for civil service management or to court; civil servants holding positions of the Categories first and second to court. 

2. Appeal against the decision on disciplinary measure to the authorized central executive agency responsible for civil service management should be done not later than during two-week period upon it was made. 

Article 76. Deletion of Disciplinary Measure

1. In case if during a year after the imposition of disciplinary measure a civil servant was not imposed with another one, the civil servant shall be considered as one who was not imposed with disciplinary measure. 

2. If a civil servant did not violate this Law and other legislative acts on civil service issues and showed himself/herself as a conscientious servant, the imposed measure can be deleted before the year is over during which the measure was imposed.  

3. During the term of disciplinary measure imposed in accordance with the paragraphs 2-4 of the part one of the Article 72 of this Law, motivation measures are not applied to a civil servant. 

Article 77. Legal Regulation of Disciplinary Responsibility of Civil Servants

1. Other issues of disciplinary responsibility of civil servants as well as civil servants during disciplinary measures proceedings shall be regulated with separate laws. 

SECTION VIII. CONCLUDING AND TRANSITIONAL PROVISIONS
1. This Law comes into force on January 1, 2008, except for the part two of the Article 24 of this Law that comes into force on January 1, 2014.
Part three of the Article 60 of this Law comes into force by stages during 2009 — 2014.

Simultaneously, when this Law is coming into force, the Law of Ukraine “On Civil Service” is becoming invalid (Vidomosti Verhovnoji Rady Ukrajiny, 1993 р., # 52, p. 490; 1995, #29, p. 216, #34, p. 268; 1996, #16,p. 71; 1999, #24, p. 208; 2003, #14, p. 97, #30, p. 247; 2005, #2,p. 32, #10, p. 193, #26, p. 346; 2006, #1,p. 18, #9 — 11, p. 96; 2007, #7 — 8, p. 66).

2. Laws and other legislative acts adopted before the enactment of this Law are valid unless they are contrary to this Law. 

3. Employers of government agencies, public enterprises, organizations, whose positions become outside the civil service after the enactment of this Law, retain previous salary and civil service status as well as social and pension support until the resignation from their positions. 

4. During the six-month period after the enactment of this Law the Cabinet of Ministers of Ukraine is assigned to:

prepare and submit suggestions on harmonization of other laws with this Law for the consideration of the Parliament of Ukraine; ensure adoption of legislative acts envisaged with this Law; harmonize their own legislative acts and support the harmonization of such acts of ministers and other central executive government agencies with this Law;

ensure the adjustment of the terms of salary pay to civil servants by strengthening of the role of base pay in the salary structure and optimization of the number of financial types of motivation;
ensure the enforcement of regulations envisaged with the parts second and third of the Article 60 of this Law during 2009—2014.
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